Elementary Attendance Policy
Philosophy

Absence from school can seriously hamper a student’s social development and academic progress.  We ask that parents, having the moral and legal responsibility for their child’s attendance, give this their most serious consideration and carefully weigh the possible consequences of allowing their son or daughter to be absent for any but the most serious reasons.

The Illinois Education Reform Act of 1985 requires schools to make a reasonable effort to notify parents when students (in grades K-8) are absent, if the school has not been notified in advance of such absence.  The law authorizes school districts to require parents to call the school for notification purposes.

Reporting Absences

For your convenience, each elementary school has been assigned an absence reporting telephone number which can be called 24 hours a day.  When calling, parents should state the student’s name, the date of the absence, the reason for the absence (as specifically as possible), and should indicate if homework should be prepared for the student.  Homework can be sent home with another student or can be picked-up in the office after school

· Brown School
284-1000

· Grundy School
284-2000

· Jefferson School
284-3025

· Lincoln School
284-4000

If a call has not been received regarding a student’s absence by 9:00AM, the school is required to call the parents of the absent student.  The Board of Education has determined that two attempts to notify the parents of an absent student constitute a reasonable effort on the part of the school.  If the school is unable to reach the parents of an absent student, the student’s absence will be considered unexcused.

Excused Absences

An excused absence is a valid and authorized (by parent and school) absence from school.  Examples of excused absences include:

· Personal illness or injury (if a student is absent for 3 or more days due to personal illness or injury, the school may require a note from a physician)  

· Critical illness or death in the immediate family (grandparents, parents, siblings)

· School related activities

· Religious Observances

For each day of absence, the student will be given a one day grace period to make-up any missing assignments (10 day maximum).  For example, if a student is home sick for 3 days, the student will be given a 3-day grace period to make up any missing assignments after the student returns to school.  The student may not receive credit for assignments turned in after the grace period has expired.

Limited Excused Absences

A limited excused absence refers to a special category of absences that are limited in number and require approval by the principal.  Examples of limited excused absences include:

· Pre-approved vacations with parents
· Court appearances

· Family Emergencies

Limited excused absences must be prearranged at least 5 school days before the first day of absence, by completing and returning a Limited Excused Absence form available in the school office.  A maximum of 5 days of limited excused absences will be granted per student per year.  Any limited excused absences over 5 days will be considered unexcused.  Requirements for completing missed assignments must be prearranged with the teacher.  If the teacher and the parent agree for assignments to be prepared in advance of the absence, the student must return the assignments on the first day back to school in order to receive full credit.  

Unexcused Absences

An unexcused absence is an invalid or unauthorized (by parent or school) absence from school.  Examples of unexcused absences include:

· Baby-sitting

· Hair appointments

· Hunting or fishing

· Leaving school without permission

· Missing a ride or the school bus

· Oversleeping

· Shopping

· Working at home on a school project

· Limited excused absences beyond the 5 day maximum

Students will be given 1 day to make-up missed assignments from an unexcused absence and will receive 50% credit for the assignments.

After School/Evening Events

A student who was absent during the school day or needed to leave early due to illness should not be in attendance at any after school or evening events sponsored by the school district including:

· After school clubs

· Student council meetings/events

· School open houses

· School carnivals

· School music programs

· PTO events

· Athletic events

Unexcused Tardies

A student who arrives after the tardy bell will be given a recess detention, unless the parent can provide a valid and authorized reason for the student’s tardiness (medical or dental appointment).  Recess detentions will be served the same day during noon recess.

Administrative Attendance Procedures

The principal will send an attendance letter to the parents of students who have been absent (excused, limited excused, or unexcused) for:

· 5 or more days by the end of the 1st quarter

· 10 or more days by the end of the 2nd quarter

· 15 or more days by the end of the 3rd quarter

· 20 or more days by the end of the 4th quarter

The parents of students who are in violation of the district’s attendance policies may be referred to a school social worker or the Tazewell County Truancy Officer.
